Figure 7.5. Aircraft Class E Event Summary Report

NOTE:  Use this format for Class E events which require reporting per paragraph 7.2.3.1. and which do not use the Class E Propulsion or Physiological formats.  This format may be used for both status reports (when needed) and final reports.

FROM:  (ORIGINATOR)

TO:  (See TABLES 7.2. and 7.3.)
CLASSIFICATION 

NOTE: For classified reports, see AFI 31-401, Information Security Program Management.

SUBJECT:  Type Aircraft (MDS), Class E, Category and Sub-category, Report Type, and Mishap Event Number (see paragraph 5.2).  [Example: F-16B Class E, Aircraft, Flight, Final Report, 19980627ZQKL001E]

NOTE: For category, sub-category, and cross category involvement see Attachment 5.

NOTE: The following Privileged marking applies to most aircraft mishaps.  Use the phrase “For Official Use Only” on non-privileged reports, but do not use the remainder of the Privileged advisory.  If a security classification is used, “For Official Use Only” does not apply.

////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////

FOR OFFICIAL USE ONLY.

THIS CONTAINS PRIVILEGED SAFETY INFORMATION.  UNAUTHORIZED USE OR DISCLOSURE CAN SUBJECT YOU TO CRIMINAL PROSECUTION, TERMINATION OF EMPLOYMENT, CIVIL LIABILITY, OR OTHER ADVERSE ACTIONS.  SEE AFI 91-204, CHAPTER 2 FOR RESTRICTIONS.  DESTROY IN ACCORDANCE WITH AFMAN 37-139 WHEN NO LONGER NEEDED FOR MISHAP PREVENTION PURPOSES.

////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////

1.  Date and time of event.  Give date in format YYYYMMDD, followed by local time (L) using 24-hour clock.  

2. Nature of Event.  State the event under paragraph 7.2.3. which requires this report (e.g., in-flight fire, or unintentional departure from controlled flight).

3. Aircraft Information.  State mission-design-series (MDS) designator and serial number for aircraft.

4. Location.  Provide location of the event.  State name of base or military property (e.g., Utah Test and Training Range) on which the event occurred.  If on-base, state “on base.”  If event occurred off base, state “off military property” and provide magnetic heading direction and distance from the nearest base, or use an alternate description of location.  If event occurred in-flight, list location as “in-flight” and describe approximate location.  If the event involves multiple locations, give the general area, and provide details of locations in the narrative as needed.

5.  Narrative.  Give a concise, chronological description of the facts and circumstances leading to the event.  Include a discussion of any pertinent flight control position and movement, phase of flight or operation (e.g., climb, combat maneuvering, low level, taxi, etc.), airspeed, altitude, maneuver involved, weather, etc.  Continue the sequence until the event ends.  Describe any damage, which occurred.
6.  Conclusions.  Describe any investigation conducted and state any conclusions regarding the causes of the event. The Findings and Causes format described in paragraphs 5.8. and 5.9. may be used if desired.

7. Recommendations.  Give preventive actions taken or recommended.  See paragraph 5.10. for general guidance on determining recommendations.  List as Recommendation 1, Recommendation 2, etc. Number entries 7.1 through 7.x as necessary.

8.  Asset Ownership:

8.1.  MAJCOM.  Only items from Attachment 5, CMR Look-up Table.
8.2.  NAF.

8.3.  Center/Wing (Wing-equivalent Group).

8.4.  Group.

8.5.  Squadron

8.6.  Unit.

8.7.  Base code.  (Use the four letter Home Location Code from SORTS)
9.x.  Failed Parts Information.  State descriptive name of failed component parts.  [Examples: UHF Radio, landing gear downlock pin, actuator o-ring; etc.]  Do not list parts which failed or were damaged as a result of the failure of another component part.  Replace x in the paragraph number with a sequential unique number for each failed part.  Repeat entries 10.x through 10.x.4 as required for all failed parts.  

9.x.1.  Failed part number.  And serial number, if applicable.
9.x.2.  Failed part manufacturer.

9.x.3.  Brief description of failure.

9.x.4.  Report control number from deficiency report (DR).

10.  Cognizant official.  Provide name, unit, office symbol, e-mail address and telephone number (DSN and commercial).

