Sample Waiver Memo

SIB Formal Report
FROM:  (Unit Requesting Waiver)

TO: HQ AFSC/SE

SUBJECT: Waiver Request for Formal Report 

1. Type Aircraft Involved in Mishap:

2.    Mishap Class:

3.    Date and Time of Mishap:

4.    Nearest Base of Mishap:

5.    Location of Mishap:

6.    Mishap Identifier:

7.    Cognizant Official:

8. Waiver Justification:   (Brief overview of mishap and reason for waiver.  Can reference attachments for Engineering and Human Factors.)
Data needs to answer at a minimum the following:
Engineering Data: Provide as attachment 1

If it is a known problem:

What is the known problem.
Details of corrective action implemented.
Evaluate the validity of the current risk assessment for this known failure.

If it is not a known problem:

What is the problem.

Provide a detailed analysis of the problem that supports not including the documentation required by the formal report. 

Human Factors Data: Provide as attachment 2.

Could actions or inactions of personnel (maintenance, aircrew, air traffic control, others) potentially have contributed to the mishap occurrence or led to greater damage?

If no, provide in detail which human factors were considered and how they were ruled out.

Note:  Do not submit a waiver request if it is not in compliance with AFI 91-204  paragraph 5.5.2.1 (below): 

5.5.2.1.  As a general rule, USAF/SE will only consider waivers for mishaps involving known materiel deficiencies for which corrective actions have been established. USAF/SE normally will not waive formal reports for mishaps involving personnel factors (such as human performance failures and inadequate supervision).

