EXAMPLE OF MEMORANDUM OF APPRECIATION

MEMORANDUM FOR
Dr. J D Engelland, VP F-16 Engineering


Mail Zone 2633


Lockheed Fort Worth Division


PO Box 748


Fort Worth, TX 76101

FROM:  Safety Investigation Board President

SUBJECT:  Memorandum of Appreciation

1.  The Safety Investigation Board investigating the XX Oct XX XXXX AFB F-16 mishap concluded recently.  Several individuals provided outstanding effort assuring successful and timely completion.

2.  It is with great pleasure that I recognize one of your personnel for exceptional performance.  Mr. ____ _______ displayed exceptional expertise and professionalism assisting members of the Safety Investigation Board.  Please extend my appreciation to ____ for a job well done.







___________________, Col, USAF







President, Safety Investigation Board

