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SAFETY INVESTIGATION BOARD (SIB) RECORDER / SINGLE INVESTIGATOR CHECKLIST

AND INSTRUCTIONS

---------------------------------------------------------------------------------------------------------------------------------

SIB DAY ONE

· INTRODUCTION

This Safety Investigation Board (SIB) Recorder / Single Investigator Checklist and Instructions is an effort to provide SIB recorders, and Single Investigators, with a step-by-step process for conducting the Administrative and logistical requirements of a Safety Investigation Board.  The “SIB Recorder / Single Investigator Checklist and Instructions” you are now reading, as well as the contents in the “Recorder Go-Package” will provide easy to use templates and techniques to guide you through your job as a Board Recorder or Single Investigator.  (For the remainder of this document the position of Recorder is used, but is applicable to the Single Investigator.)  The “Recorder Go-Package” contains six sections: “Day One Setup,” “Interviews and Witness Statements,” “Admin Files Files,” “Formal Report,” “Letters of Appreciation,” and “AIB Hand-off Documents.” Get familiar with the contents of these sections as soon as you are notified that you are to fill the position of SIB recorder (interim or permanent).  Bear in mind that the SIB recorder’s ability to quickly organize the SIB office needs is key to getting off on the right foot and completing in the 30 days given for a safety investigation.  Computer support and establishing a good filing system are emphasis items during your first day.
NOTE:  As the recorder you work directly for the AFSC Rep, and will take your direction from him/her.  Keep the AFSC Rep in the loop on all board related activities.  (i.e. If you are sending parts off for analysis, run it by the AFSC Rep.)  It is the AFSC Rep’s job to facilitate the SIB process, and know exactly where the SIB stands on all issues; this is why it is important for him/her to be in the loop on all aspects of the SIB.  You may find it valuable to have daily meetings with your AFSC Rep.  [If there is no AFSC Rep appointed to your SIB, the Investigating Officer (IO) is the next in your chain—report to him/her.]

Disclaimer:  The “sample” documents in the Recorder Go-Package are provided to make your job easier while still following the intent of AFI 91-204.  It is highly recommended to reference AFI 91-204 and AFP 91-211 from the beginning of the SIB process, as these are the documents that govern how safety investigations are conducted.

Feedback:  During the SIB process you may find deficiencies in this checklist or associated documents.  To help improve this process, we need your feedback.  Please email your comments (both positive and negative) along with your suggested improvements to 

AFSC.SEFWebmaster@kafb.saia.af.mil.

· ACCESS AIR FORCE SAFETY CENTER WEBSITE

Access the AF Safety Center website.

· Go to http://safety.kirtland.af.mil/.  Then click on “Organization”, “Aviation Safety”, “Flight Safety”, “SIB Support Home Page,” or http://safety.kirtland.af.mil/AFSC/RDBMS/Flight/SIB-Support/sib-support.htm.  Here you will find templates for all the tabs for the report, message formats,  AIGs, and safety board requirements, etc.  This should be your jump-off point for the upcoming board.  After you have become familiar with this page (don’t spend too much time, just familiarize yourself with the items here), look at the “SIB Recorder Checklist”, and “Recorder Go-Package” sections.

· Print out the Recorder Checklist and Instructions document and begin building a continuity binder.

· Download all files in the SIB “Recorder Go-Package” to a ZIP disk (or, if available, the computer you will be using throughout the SIB).  The contents in the Recorder Go-Package should meet all your recorder needs.  (This checklist will guide you through the “when” and “how” to use the documents in the “Go-Package.”)

· SIB WORK SPACE

SIB Room Setup in the “Safety Board Suggested Requirements/Aids” section of the “SIB Support Page,” will give you an idea for workspace setup.  The biggest rule - the more room the better!  Cramped office space will only get more cramped as the board moves along, so insist on adequate space.  This cannot be emphasized enough!  Additionally, you must establish positive control over who enters the SIB space.  Don’t worry about this the first day, as there will be a lot of traffic (i.e. all the support people helping you to set up).  However, once the SIB (interim or permanent) begins to use the space, or any evidence is brought in, establish a sign-in sheet and make sure all non-SIB individuals are escorted at all times—a waiting area is highly recommended.  [An example of the Sign-in Log is provided in “Admin Files Files” section.]  Finally, have a SIB sign-in/out board posted in a prominent location when the SIB members arrive.

NOTE: FOR THE REST OF THIS CHECKLIST THE DOCUMENTS REFERRED TO HEREIN ARE LOCATED IN THE “RECORDER GO-PACKAGE” SECTION OF THE WEB SITE, WHICH YOU SHOULD DOWNLOAD TO THE SIB RECORDER’S DEDICATED COMPUTER.

· TRANSCRIPTIONS

· Begin coordination of, and actual transcription of taped testimony as soon as possible--within the first few days.  Interviews only mount as a board moves on, so get a jump on this quickly.

· Coordinate with on-base agencies first to see if they can support a transcription tasking (many bases do not have trained transcriptionist).  Base legal is the on-base POC for this.

· If base legal does not work out or they are unable to support the SIB transcription requirements, your next choice is a group (3 minimum) of dedicated typists (Information Management Specialist have worked out well in the past).

· If the Mishap Wing (still) cannot support this SIB requirement, contract the work to an off-base company.  Base contracting will be the POC if this avenue is utilized. (Note:  When transcribing is conducted by a non-military member, you must get them to sign a non-disclosure agreement.  See SIB Transcriber Non-Disclosure Agreement document (“Interviews and Witness Statements” section).

· In addition to hard copies of the transcriptions, ensure electronic copies of the transcriptions are gathered as well to make it easier to include in Tab U of the formal report.

· SET UP “INBOXES” FOR SIB MEMBERS
· PRINT THE FOLLOWING DOCUMENTS
These documents should be available and in the permanent SIB members’ inboxes for review upon arrival:

· SIB Member Duties (“Day One Setup” section)

· Witness Interview ROE Document (“Interview and Witness Statements ” section)

· PRINT SIB Timeline AND Tabs OPR documents AND POST IN VISIBLE PLACE

As a technique, have base graphics enlarge, (and laminate) the SIB Timeline and Tabs OPR (Word) documents to 3’ X 4’ posters for better visibility.  This will help the SIB to stay on schedule (“Day One Setup” section).  The AFSC Rep or IO (if no AFSC Rep is appointed to your board) is the only person permitted to update these boards—this individual should have the best idea of where the SIB investigation stands.

· ESTABLISH EVIDENCE FILING SYSTEM

· Establish an evidence filing system as soon as possible upon arrival/assignment to the SIB.  As any evidence is collected, begin to log and file—this must be a priority for the recorder.  Establishing an efficient filing system early tremendously improves the efficiency and morale of a board and exhibits an organized and professional attitude from the start.  Use the File Plan Shell (“Day One Setup” section) as a template for your filing system, to be altered as your individual board’s demands dictate.  For example, if not all numbers are used, it is a good idea to renumber for easier viewing. (See Note below.)

· Use a 5 drawer (hanging type) file cabinet, numbered to match the Excel filing template.  Once initially filed, print out the filled in template and post on a clipboard attached to the file cabinet.  (A binder, labeled and set on top of the file cabinet will also work .)  Board members can now sign evidence in and out, and you as the recorder, can maintain positive accountability of all evidence for the duration of the board.

· One to two drawers will be used for non-privileged evidence, and probably no more than one drawer will be needed for privileged evidence.  Ensure the privileged drawer is well marked with privileged warning statements.  [Talk to your AFSC Rep (or IO if you don’t have an AFSC Rep on your board) and review AFI 91-204 to determine what is considered privileged and non-privileged information.]

· Also print and use (as required) the Oversized Objects, Photo Index, and Safe Inventory Logs (“Day One Setup” section)

· For photos, make sure can differentiate between groups of photos taken (i.e. date, photographer, and if the photos are privileged or non-privileged).

Note:  As you can see from the Excel File Plan Shell there is a place for the Board Members to “initial off” they have seen the evidence.  After you have established the file cabinet, brief the SIB on its setup, and point out that they must initial off evidence that has been filed.  The reason for this is to ensure all Board Members have seen (all) the evidence.  Further, establish (then brief the SIB on) a means to account for evidence that SIB members remove for review.  Positive control of evidence must be an emphasis item, and can become a real problem if a plan is not developed.  (The “pink” AF Form 614, Charge out Record, works well for evidence checkout.)

· INTERVIEWS / WITNESS STATEMENTS

It is critically important to track interviews and witness statements from the very beginning (i.e. from the first statement made or interview taken by the interim safety board).

· The Witness Log document (“Interviews and Witness Statements” section) file must be continuously updated, and the status of the interviews must be known at all times (i.e. in draft form, initial review, second review, third review, etc.)

· Build interview folders.  Place a privilege or non-privilege witness statement, and interview statement in each folder, with a label on the front of each folder.  See Labels for Interview Folders, Privilege Witness Statement, Non-privilege Witness Statement, and Interview Statement documents (“Interviews and Witness Statements” section).

· Interview tapes must be labeled and put in interview folders.  See Interview Cassette Labels  (“Interviews and Witness Statements” section)

· For taped interviews, ensure they are on standard cassettes and only one interview is placed on a tape (do not place one interview on one side and another interview on the back, even if it is the same person—this makes it easier when the interviews undergo the review process.)

· Build folders for written statements (as above).  See Labels for Written Statement Folders documents (“Interviews and Witness Statements” section).

· Written witness statements, both privileged and non-privileged, MUST be accompanied with either a Privileged or Non-privileged witness statement, and logged onto a written witness statement log.  Consult with the IO on what written statements will be considered privileged or non-privileged.  (See Privileged-Written Statement, Non-privilege Witness Statement, and Written Statement Log in the (“Interviews and Witness Statements” section

Note:  On the labels for the interview folders, there is a section that reads “Transcribe: Yes/No.”  Though this is self-explanatory, make sure one is circled.  If nothing is annotated, ask the Investigating Officer (IO) if the interview needs to be transcribed—not all interviews need to be transcribed, only the ones that are necessary or will add to the report.  (Many hours have been wasted by the 2 hour interview that does not end up in the formal report.)

· SIB MEMBER CONTACT CARDS / RECALL ROSTER

See SIB Card or Phone List documents. (“Admin Files” section)

· Get SIB member contact data on the first day (i.e. phone number, billeting room numbers, etc…), fill out data, and print out cards for each member.  This establishes a good contact listing and recall roster (don’t forget your contractors).  If done early on, you set the tone for SIB organization, and it is a good morale booster.

· Also during your first meeting with the entire board, have individual members provide you their general information to include, as a minimum, SSN, full name, home unit mailing address, home organization, home unit commander, and phone numbers (home unit and local).  You will also need to collect a copy of the SIB member’s orders, so the MAJCOM can produce the “Orders Appointing the Safety Investigation Board.”

· SIB CONTACTS INFORMATION

See Host Base Contacts document (“Admin Files” section)

· It is vital to the SIB process to establish contact with key Base Agencies/Units during the first few days of the SIB.  You must also have a POC (and alternate) for each agency that will be able to assist you throughout the SIB.  The SIB is the Mishap Wings’ priority (for the next 30 days), so do not be afraid to call these folks on weekends (if required).  (Thirty days is not a lot of time to complete an investigation; any time wasted waiting for computer disks or a printer cartridge, for example, significantly impacts the entire process.)

· Continuously add to, and update the Host Base Contacts document.  Log any pertinent information on your contacts to make it easy for other board members to get in-touch with the appropriate support personnel if you are not in the office.

Note:  These POCs are not part of the board, and will not be privy to any board discussions, evidence, papers, or privileged safety material.  (If you have any questions, consult with the AFSC Rep or IO.)

· IN PREPARATION FOR LETTERS OF APPRECIATION (See “During the Investigation” section of this document)

· Begin a running account/log of those who assist the board from the very beginning, and the service they provided.  (See Appreciation Letters Tracking Log in the “Day One Setup” section)  Brief the board during one of your first meetings that they need to help with this task, and give you the names of the personnel who provided them with assistance.  Do not leave this detail to the end (of the SIB), when the board is ready to leave.

· SAFETY OFFICE DMS ACCOUNT

You will need to establish contact with the individual (and alternate) who has access and authorization to send out mishap messages via a DMS account.  Talk to you IO for guidance on when this individual should be available.  (The required SIB messages are: the 8 hour, 72 hour, 15 Day, 30 Day, and Final Message; so “lead turning” this will prevent a late message being sent.)

· IMPAC CARD

Have positive control of the Board Impac card for purchasing needs.  If you cannot gain clearance to use the card firsthand, ensure the Impac Card Holder (or designated alternate) is ALWAYS available to make any purchases (ie… day, night, weekends, etc.).  Again, thirty days is not a lot of time to complete an investigation; any time wasted waiting for computer disks or a printer cartridge, for example, significantly impacts the entire process.

IMPAC POC: _______________________________  Work Phone: ________________  

Home Phone: __________________  Cell Phone: ________________________

· SHRED BOX

· Place an empty box in a prominent location in the board area for privileged documents that are no longer needed (i.e. SIB notes, draft interviews and privileged Tabs) that must be destroyed.  Shredding is the preferred method for destruction, so make sure the box is marked as privileged safety information and has privileged warning statements in clear view.  See Privilege Labels document (“Admin Files” section)

· COMM SQUADRON COORDINATION

This is a VERY important contact to establish early on!  Insist ALL computer, email, and common drive support is up to speed and sufficient for your board.  For a beginning listing of what you will need, see AFSC Rep SIB Needs List under SIB Support Home Page on the AF Safety Center website.

In addition to hardware requirements, one thing to keep in mind is the need for a secure common drive the Board can use.  The SIB folder MUST be secure from outside use if located on a common drive and must only be accessible by the board members in order to protect privileged information (have Comm set up a fire-wall).  On certain Class A investigations, the Safety Center will send a “Computer Go-Kit,” which is a stand alone computer suite.  If you have an AFSC Rep appointed to your board, contact him for SIB computer requirements.  (Use the attachment in this document to inventory the “Computer Go-Kit.”)
· PHONES

No cordless phones.  Phones in the boardrooms must be Class A, DSN capable and have commercial access, long distance lines as well.  Cellular phones may be necessary if connectivity may be a problem.  (This depends on the mishap and location.)  The Board President is usually the driving force for this item, but identify the need on day one.  Remember to run this through the AFSC Rep before addressing this before the SIB.

NOTE:  The SIB should have a minimum of 6 dedicated phone lines (including the FAX line).  Use one line as a primary number, and DO NOT give all lines out to “the world.”  If the Board President wants to give out his/her number, he/she will give it out!

---------------------------------------------------------------------------------------------------------------------------------
DURING THE INVESTIGATION

· CONTRACTORS

· During the SIB, you may have civilian contractors assigned to assist in the investigation.  As they arrive, get all their personal data [i.e. phone number, billeting/hotel room numbers, company name, company mailing address, and phone numbers (work and home).]  Don’t forget to add them to the SIB card and Phone lists.  If the contractor is going to submit a non-privileged report for Tab J, they must sign a Statement of Understanding.  If the contractor is going to submit a privileged report for Tab W, they must sign a Contractor Letter.  In either case, the signed document should be included as an addendum and placed in the respective Tab (J or W).  Talk to your IO about this issue.  See Statement of Understanding and Letter for Contactor (“Admin Files” section)
· WRECKAGE CONTROL

Approach wreckage control in much the same manner as filing evidence in the boardroom.  A simple Excel spreadsheet, maintained throughout the board, can eliminate confusion and misplacing of wreckage.

· The SIB will need a hanger to store wreckage.  The hangar must be re-keyed to prevent entry of unauthorized personnel.  Talk with the IO to determine how many keys will be required (not all board members need a key to this area).  This hanger, once assigned to the board, is for board use only once wreckage is being held in it and should be controlled as tightly as privileged information.  (From AFI 91-204: 4.6.1.3.  When the wreckage is no longer needed for safety investigation requirements, transfer custody to the AIB President.)

· DISPOSITION OF WRECKAGE / PARTS SENT FOR ANALYSIS

· If wreckage/parts must be sent for analysis, accountability crucial.  Always keep tabs on the location and status of all wreckage/parts sent out, and always obtain an “Estimated Time of Return” from those doing the analysis.  Use Disposition of Parts for Analysis log (“Admin Files” section) to track all parts, equipment, etc., that are sent for evaluation.  Ensure it is conveyed to the individuals doing the analysis that all parts sent MUST be returned to the SIB c/o the Board Recorder.  This should be included in the letter sent with the wreckage to ensure it is in writing.

· Often times these items will not return before the SIB is complete; therefore, it would be necessary to include a disposition of evidence log/letter as part of the materials given to the AIB.
· You must also include in the letter accompanying and wreckage or parts sent for analysis, where (and to whom) the analysis is to be sent.  If the analysis/lab results will not be complete by the end of the SIB, ensure the organization doing the testing has a good address to send the final report/analysis.  The IO should make the decision on this issue.  (See Data Recorder Letter “Admin Files” section for an example.)
· PHONE CONTROL

· The recorder or designated representative (not a primary SIB member) should be the only one to answer the telephone.  This allows the SIB members to concentrate on primary board duties.  (If you must leave the SIB room, designate one of your Admin personnel to answer the phone.  During duty hour the phone must be manned.)

· AUDIO/VISUAL COORDINATION

· Find the on-base contact for video reproduction, lamination, and so on.  There will be times you need 24-hour, weekend support from them, so establish an “on-call” plan with them if they do not man their shop during those times.
· PRIVILEGE WARNINGS 

See Privilege Labels and Privilege Warning documents. (“Admin Files” section)

· Print out several sheets of the privilege labels (2 columns, 5 rows).  These are for members to put on anything privileged (i.e. notes, folders, boxes, etc…).

· The privilege warning is for your reference, and is directly from AFI 91-204.

· ACHIEVEMENT MEDAL LETTERS

See Sample Achievement Medal document (“Letters of Appreciation” section)

If the Board President wants to recommend members for Achievement medals at the conclusion of the board, use this template.  Send recommendations to individual members’ OG for processing.

· LETTERS OF APPRECIATION

See Sample Appreciation Letter and Sample Memorandum of Appreciation documents (“Letters of Appreciation” section)

· Letters of appreciation (or memos of appreciation) should be written for all individuals who offer assistance to the board throughout its duration—the Board President should decide on which is appropriate, a letter or Memo.

· Begin a running account/log (see previous section of this document) of those who assist the board from the very start and format these as you go.  Do not leave these to the end when the rest of the board is ready to leave.  (Some of the SIB members will be able to provide assistance once they have completed their primary SIB duties.)

· TAB CONTROL

· On the SIB common drive, establish a “Working Tabs” and a “Completed Tabs” folder.  Instruct members to use the tabs located in the “Working Tabs” folder exclusively until they are completed.  Once completed, they should advise the recorder and they should be moved to the “Completed Tabs” folder.  After tabs have been moved, they should NOT be touched by anyone except the recorder to preserve their integrity and maintain accountability of what is being updated after they are completed.  NOTE:  Discuss this with your AFSC Rep, as techniques vary with respect to how Tabs are tracked and completed.

· If the SIB is going to produce “CD” versions of the Formal Report, you will need to PDF all the Tabs in the “Completed Tabs” folder.  (Tabs A-S will be linked together into one document, and called “Part I.”  “Part 2” will consist of Tabs T-Z, again linked together in one document.)

· FORMAL REPORT “WHITE ELEPHANT”
The recorder is responsible for the reproduction of the “white elephant” (the formal mishap report) and to help with the assembly of them.  Have a working knowledge of what each tab consists of and who the OPR is for each.  (Here is where the Tabs OPR document will be useful to you.)  Remember the AF Safety Center “SIB Support Page” contain the Formal Report Tab shells.

· TAB FORMAT – QUALITY CHECK

As a recorder, part of your job is to help quality check the report for format, and content to a small degree.  Format in general is as follows:

· Times New Roman throughout

· 12 point, Bold font, all caps for Table of Contents at the start of a Tab

· 12 point font for body of tabs

· 14 point, Bold font, all caps for title of Tabs and “INTENTIONALLY LEFT BLANK” pages 

· There are no blank pages.  “INTENTIONALLY LEFT BLANK” will be printed on blank pages

· Pages are front and back, so they read like a book

· Headers on every page should be formatted as follows in italics, all in 12 point caps: “Aircraft designation, tail number, accident designation number” (example: A-10A, 78-0676, 20010309KMG01)
· Footers on every page formatted with Tab letter and page number: i.e.… “J-2”.  This applies for Part I.  For Part II, include the privilege statement above the page number on every page.

· See Cover and Spine documents for example of a cover and spine (“Formal Report” section).  

· Photographs, cover, and spine are in color (diagrams in color if needed).

· ORDERS APPOINTING THE BOARD

· These are obtained through the MAJCOM safety office (i.e.… ACC/SE).  Call early on this because they may take a while to process.  Tab Q, Orders Appointing the Board, is the responsibility of the MAJCOM, but they may ask the recorder for SIB member information.  See Board Orders Template document (“Admin Files” section)

· OTHER TAB TEMPLATES

· Also included in the “Formal Report” section is:

· Report Memorandum – 711H document – this is to be included in the front of the each formal report, and consists of the Board Presidents Distribution Letter, the Distribution List, and USAF Mishap Report Checklist and Index (711H).

· Tab Edges and Tab Pages documents – these are to be used to print off the tab dividers used in the formal report hard copies.  Note: These dividers are to be printed on oversized cardstock.  Meet with base graphics/repro about week two to determine if they can support this request, otherwise you will have to go off base.

· MISCELLANEOUS ADMIN DOCUMENTS
The following sample documents are provided in the “admin file” section, and may be useful (let your IO know you have them):

· Mishap Fact Sheet
· SIB Coordination Sheet
· Pax Manifest
· Person Named in SIB
· SITE RELEASE

When the board is finished with the wreckage at the mishap site, the site will normally be released to the AIB Board President.  If the AIB has no need to view the mishap site, the site may be transferred to the On-scene Commander (off-base), or the Support Group Commander (on-base) for cleanup most likely.

· Use the Site Release document as a template for the official release document from the SIB President to the support group on base. (“AIB Hand-off Documents” section)

---------------------------------------------------------------------------------------------------------------------------------

WRAPPING UP

· PACKING EVIDENCE

· You will need to separate (and pack) the evidence collected by the SIB into privileged and non-privileged material.  If your have the file plan up to date, this will be an easy process.  Remember, only the non-privileged will be turned over to the AIB.  [The AFSC Rep (or IO if no AFSC Rep is appointed to your board) will assist in this task.]

· Obtain cardboard file boxes to pack up and ship evidence files.  The boxes should be able to accommodate hanging-type files used in the file cabinet—this makes the packing up process very short and painless.

· Using the AIB Handoff Checklist document (“AIB Hand-off Documents” section), recreate what was in the non-privileged files.   Simply go down this updated file contents sheet and mark that each file is in place, and you are done.  Include a copy of that file contents document with the evidence for positive accountability during the AIB handoff.

· WRECKAGE / EVIDENCE HAND-OFF TO AIB

See Transmittal Letter and AIB Witness Log documents (“AIB Hand-off Documents” section)

· Your AFSC Rep (or IO if no AFSC Rep is appointed to your board) should be working with you, to ensure AFI 91-204 requirements are met.  Also included in the AIB handoff is a list of witnesses.  (Only include the information on the AIB Witness Log , you don’t need to give them all the information used on the Witness Log you used during the SIB.  If you have done your job by keeping the witness/interview log updated this will be an easy process.)

· DOCUMENTS FOR AFSC REP AND IO

· At the completion of the SIB, you will need to provide the following documents to the AFSC Rep and IO for any necessary follow-up action:

· Updated Host Base Contacts document

· Updated Disposition of Parts for Analysis
---------------------------------------------------------------------------------------------------------------------------------

QUESTIONS?

For questions, updates, suggestions and help with the SIB Recorder process and/or Checklist and Go-Package, contact:

AFSC.SEFWebmaster@kafb.saia.af.mil.

ATTACHMENT 1 – SIB COMPUTER GO-KIT INVENTORY CHECKLIST
	Name / Rank:



	Initial appropriate boxes when conducting any of the 4 inventories throughout the course of a SIB.

	Item Description


	Quantity


	Prior To Departure
	Arrival at SIB
	Prior To Return
	Upon Return

	Dell Latitude C800 laptop computers

      BP

      Pilot

      IO

      MX

      Medical

      Spare
	(6 total)

1

1

1

1

1

1
	
	
	
	

	Netgear 16 port Hub
	1
	
	
	
	

	HP DeskJet 2200D Duplexer black & white printer
	1
	
	
	
	

	HP DeskJet 932C color printer
	1
	
	
	
	

	HP ScanJet 3300Cse scanner
	1
	
	
	
	

	Kodak DC5000 digital camera
	1
	
	
	
	

	External Zip 100mb USB Zip drives
	2
	
	
	
	

	Shock Mounted Cases
	2
	
	
	
	

	Netgear Power Adapter and Cord
	1
	
	
	
	

	Internet Connection blue cables 
	6
	
	
	
	

	Power Supply Strip boxes
	3
	
	
	
	

	Extension Cord
	1
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


