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02 Jan 2002

MEMORANDUM FOR  37 TRW/SEG/SEW/SET



ATTN:  TRAINERS

FROM: 37 TRW/SE

SUBJECT:  TRAINER APPOINTMENT IAW AFI 36-2201

1.  As a trainer you will have the following duties and responsibilities:


a.  Attend the Train-the-Trainer Course.


b.  Get and maintain qualification as a trainer.


c.  Stay qualified on the tasks for which you train others.


d.  Plan and conduct training by:



(1).  Preparing and using teaching outlines or task breakdowns, as necessary, and



incorporating ISD principles into instruction.



(2).  Giving trainees theory and background information.



(3).  Teaching on actual equipment (or using training aids when actual equipment is not



available.


e.  Meet training needs by:



(1).  Explaining what you have done and encouraging trainee, supervisor, and task



certifier feedback.



(2).  Seeking help from the supervisor and UETM, when necessary.

2.  As a trainer, you will represent our squadron in the most integral way…by helping to mold and influence the career choices of many new individuals, and to teach them to become the supervisors and leaders of tomorrow.  The characteristics a good trainer should possess are:


a.  Desire - The wish, or longing to train.


b.  Knowledge - Micro and macro views of the subject to be taught.


c.  Ability - The ability to train someone comes from hard work and experience.  Teachers


     are “made”, not born.


d.  Attitude - A positive disposition, or attitude, is vital to training.  The trainee will be


     “modeling” the trainers attitudes.  This is a mandatory characteristic!


e.  Sensitivity - Awareness of the personality, moods, and abilities of the trainee.


f.  Tact - Ability to communicate positive and negative feedback.


g.  Patience - Ability to conceal exasperation and frustration.


h.  Friendliness - Open and approachable.


i.  Communicative Ability - Can get your point across.

3.  The following individuals are appointed as trainers for 37 TRW/Safety.

37 TRW/SEG

	GS-09 Debra L. Charles

	

	

	

	

	

	

	


37 TRW/SEW

	

	

	

	


37 TRW/SET

	

	

	

	


37 TRW/SEF

	

	

	

	


4.  As a trainer you can make one of the biggest contributions possible - a chance to share your knowledge and expertise with someone who looks up to you.  If you have any other questions related to your responsibilities or require assistance, please contact Debra L. Charles in SEG.








TOP OF THE TOTEM, GS-13, USAF








Chief of Safety

