(Insert Shop Name)

HAZARD COMMUNICATION PROGRAM 

WORKPLACE SPECIFIC TRAINING PLAN

1.  The Hazard Communication Program is an Occupational Safety and Health Agency (OSHA) mandated program.  The purpose of the program is to:

· Inform you, the worker, of hazardous materials in you workplace, 

· The potential health hazards associated with these materials

· How to know when a hazard exists, and 

· The measures you can take to protect yourself  

Your written Hazard Communication Program is your section’s binder set up as outlined in Shaw AFB Supplement 1 to AFOSH STD 161-21 which can be obtained from the base intranet.   

2.  Employee Information and Training:

a. Your section Hazard Communication Trainer is ____________________. [Identify an alternate whenever possible] This person(s) has attended the “Train the Trainer” Hazard Communication Training offered monthly by the Public Health Flight at 895-6193.  The appointment letter generated by the shop that appoints this individual(s) as the trainer is filed at Tab ___________ of your Hazard Communication Program binder.

b. You are required to have two types of Hazard Communication Training:



(1)  Federal Hazard Communication Training (FHCTP).  This training outlines general principles of a Hazard Communication Program.  It is conducted using a videotape, a trainer’s guide and a student workbook.  The training is a one-time requirement.  Training dates from technical school can be used if it is verified that the technical school does indeed provide this FHCTP as part of their curriculum.  This training is documented on your AF Form 55 as ‘FHCTP’.


(2) Workplace Specific Training. This training is required by 29 CFR 1910.1200 and AFOSH STD 161-21, Hazard Communication Program.  This training must be conducted upon assignment to the shop and whenever a new chemical or process is introduced and documented on the AF Form 55 as ‘Workplace Specific Training’.  The elements of this training program are:

(a) How employees can obtain and use MSDSs.  

The shop’s Material Safety Data Sheets (MSDS) are maintained in hard copy format at _________________ (specify location).  This location provides you ready access to all MSDS on any shift.   Material Safety Data Sheets are supplied by the manufacturer of a hazardous material; every hazardous material has an MSDS.  The Material Safety Data Sheet must be in English and includes information such as what actions to take during an exposure emergency and the long-term health effects of the chemical as well as the following:

· The chemical identity used on the label

· The chemical’s common name

· The chemical ingredients and common name of the ingredients

· Physical and chemical characteristics of the chemical such as vapor pressure, flash point, etc.

· The physical hazards of the chemical, including potential for fire, explosion, and reactivity

· The health hazards of the chemical including signs and symptoms of exposure and any medical conditions which are generally recognized as being aggravated by exposure to the chemicals

· The primary routes of entry of the chemical into the body e.g. inhalation, absorbed through the skin, ingestion

· The OSHA permissible air exposure limit or other recommended limit

· Whether the hazardous chemical is listed in the National Toxicology Program Annual Report on Carcinogens or has been found to be a potential carcinogen in the International Agency for Research on Cancer Monographs, or by OSHA.

· Any generally applicable precautions for safe handling and use which are know to the chemical manufacturer, including proper hygienic practices, protective measures during repair, maintenance of contaminated equipment, and procedures for clean-up of spills and leaks

· Emergency first aid procedures

· Any generally applicable control measures such as appropriate engineering controls, work practices, or personal protective equipment

· The date of preparation of the MSDS

· The name, address and  telephone number of the chemical manufacturer or other responsible party who can provide additional information on the hazardous chemical and emergency procedures, if necessary

The MSDS file is maintained and kept current by ________________________(specify person) [Trainer should review hard copies of MSDS, preferably the most hazardous chemicals such as OSHA specific chemicals or carcinogens, with the individual.  Shop personnel need to be familiar with the information on an MSDS such as what to do during an exposure emergency]

(b) Any process in the work area where hazardous materials are present.  
[For example, the processes in the workplace outlined in most recent Bioenvironmental industrial hygiene surveys, at least the ones done in 1998/99 will list the processes.  The trainer may refer to the processes and the hazards associated with those processes as outlined in the BEE Survey at Tab C.  If the trainer refers to the BEE survey, state each process the survey identifies, the hazards associated with that process and the protective measures the worker needs to take.  State here whether you are going to use the BEE survey to identify the processes and, if so, attach the portion of the BEE survey with the processes to this training plan].

(c)Location and availability of the hazardous chemical inventory and MSDS master file. 
[Trainer should show the worker the hazardous chemical inventory located at Tab E and explain the following]The hazardous chemical inventory is the tables of contents for the MSDS file.  You can reference MSDS quickly such as during an emergency by cross-referencing to the MSDS file.  [Trainer should demonstrate how to cross-reference].  This hazardous chemical inventory is maintained current by ________________(specify person) 

(d) Methods and observations that may be used to detect the presence or release of a hazardous material in the work area such as monitoring conducted by Bioenvironmental Engineering, visual appearance and odor of hazardous materials, etc.  
[Trainer should have worker read BEE survey and specifically point out air sampling levels.  Note: Health hazards are not always detectable by odor or sight]

(e) Physical and health hazards associated with potential exposure to work area hazardous materials.  
For example, there are/are not (circle one) chemicals that can cause cancer in this shop.  State which chemicals ________________________________. There are/are not OSHA specific (circle one) chemicals, chemicals that are specifically regulated by OSHA, in this shop.  State which chemicals if any ___________________________.  [Trainer will contact Bioenvironmental Engineering if unsure].

(f) The measures employees can take to protect themselves from hazards e.g.  personal protective equipment, administrative controls etc. 
[Trainer may again refer to the process section of the BEE survey and technical orders (TO) as applicable and review with the worker what specific PPE to wear during each process.]

(g) Explanation of the labeling system.

Container of hazardous material brought into or used in a shop will be labeled, tagged, or marked with the following information:

· Identity of the hazardous material
· Appropriate hazard warnings
· Name, address and phone number of the manufacturer or other responsible party
Labels must be used when:

· Label is lost or defaced

· Placed in another container for storage

· Hazardous materials manufactured within the AF (such as a waste product or if an chemicals are mixed producing another chemical)

When replacing labels, use a DD Form 2522 or a DD Form 2521 (when available) or other forms when appropriate. Labels can be ordered through PDO or from safety supply.
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