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MEMORANDUM FOR {Contractor’s Name Here}, {Company Name Here}
FROM: Colonel {Board President’s Name Here}
SUBJECT:  Protection of USAF Privileged Safety Information; Ground Mishap Investigations

1.  In response to my request for technical assistance, the Air Force and your employer has agreed that you will serve as a technical expert for the Safety Investigation Board (SIB) over which I preside.  During your work you may be exposed to information protected by the safety privilege.

2.  The military safety privilege protects confidentially provided evidence and the deliberative process of the SIB.  It has been claimed by the Secretary of the Air Force many times and upheld by the United States Supreme Court.  It enhances the SIB’s ability to quickly and accurately identify potential causes of mishaps so we can prevent their recurrence.  This process must have the highest degree of reliability to maintain combat readiness, national security, and public safety.

3.  In accepting your appointment to serve as technical expert, you must agree to safeguard our safety privilege.  You must not disclose to anyone, including your employer, any privileged information derived from our investigation.  You must destroy or surrender to me any notes, documents, computer files, or other materials, produced or obtained during this investigation if they contain privileged information.  You must not make copies of any privileged documents (including analytical computer products, confidential tape recordings, and staged photographs) for use outside the proceedings of this board.  You may not have a copy of Part II of the Board’s final report or any part of draft thereof.  You must report to me (Or, after the SIB de-convenes, to HQ AFSC) any attempt by anyone, other than a Board member or other duly authorized person, to obtain any confidential or deliberative information from you about this investigation.

4.  Safety investigators on ground accidents may not offer promises of confidentiality to witnesses, including contractors, without the permission of HQ USAF/SE.  Therefore, any report you provide to the SIB will not be protected by the privilege and will be placed in Tab J.  The report could be released in response to a request under the Freedom of Information Act.

5.  Before beginning your service to this Board, please sign and date the endorsement below.  I will give you a copy of this memorandum.

{Board President’s Name Here} Colonel, USAF

SIB President

1st Endorsement

To:  {Board President’s Name Here}
I acknowledge understanding of the contents of this letter and receipt of a copy thereof, and I agree to comply with the duties and responsibilities stated therein.

{Contractor’s Name Here}
Company Here
