Sample Waiver Memo

  SIB Formal Report

FROM:  (Unit Requesting Waiver)

TO: HQ AFSC/SE

SUBJECT: Waiver Request for Formal Report 

1. Type Aircraft Involved in Mishap:

2.    Mishap Class:

3.    Date and Time of Mishap:

4.    Nearest Base of Mishap:

5.    Location of Mishap:

6.    Mishap Identifier:

7.    Cognizant Official:

8. Waiver Justification:   

Note:  Do not submit a waiver request if it is not in compliance with 

AFI 91-204  paragraph 5.5.2.1 (below): 

5.5.2.1.  …  As a general rule, HQ USAF/SE will only consider waivers for mishaps involving known materiel deficiencies for which corrective actions have been established or when message reports sufficiently support the findings, causes, and recommendations….

