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	Staff Summary Sheet

	
	To
	Action
	Signature (Surname), Grade, Date
	
	To
	Action
	Signature (Surname), Grade, Date

	1
	ACC/SE
	COORD
	
	7
	AMC/ SE
	COORD
	

	2
	AETC/SE
	COORD
	
	8
	ANG/ SE
	COORD
	

	3
	AFMC/ SE
	COORD
	
	9
	PACAF/ SE
	COORD
	

	4
	AFRC/ SE
	COORD
	
	10
	USAFE/ SE
	COORD
	

	5
	AFSPC/ SE
	COORD
	
	11
	USAFA/ SE
	COORD
	

	6
	AFSOC/ SE
	COORD
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Grade and Surname of Action Officer
GS-09  Jones
	Symbol
SEZ
	Phone
DSN:  246-9999
	Suspense Date
22 Aug 2002

	Subject
	SSS Date

	Revision of AFI 91-209, Jump Rope Safety
	1 Aug 2002

	Summary

1. Purpose.   Request coordination by MAJCOM functional staffs on AFI 91-209, Jump Rope Safety.

2.  Background.  AFI 91-209, Jump Rope Safety (Tab 1), is currently being updated to address modern jump rope technology.  Use one or two sentences her to summarize the update/changes.  

3.  Discussion.  Please disseminate for review and comment by your safety office, and any other affected offices on your MAJCOM staff (add to the SSS as needed).  Provide comments, if any, using the matrix provided.  After comments and coordination are received, a final version will be sent to the MAJCOMs for a final review.  Please provide coordination and comments via e-mail to HQ AFSC/SEZ, Mr. David D. Jonez, (david.jonez@kirtland.af.mil), DSN 246-9999.

4. Recommendation.   Disseminate for functional review and coordinate on the SSS.



	//SIGNED//

JAMES J. SMITH, Col, USAF
Chief, Your Division
DSN 246-9999
	   Tabs

   1. AFI 91-209, Jump Rope Safety

   2. Comment Matrix



Delete in final version, info notes only:  

This is a sample only, and your Division Chief can make changes as desired.

The office symbols on this sample SSS are for the “SE” at each MAJCOM.  If you know of other offices affected (such as SG or LG), you can add them as well.  The SSS should also ask them to send to any other MAJCOM functionals affected by your AFI.

When you do the final MAJCOM coord, the office symbol for each MAJCOM will be “CV.”

Be sure to state clearly that you are requesting a review from all functionals on the MAJCOM staff.  If not, you may only get the MAJCOM SE coord, which is usually insufficient.

The normal time allotted for MAJCOM review should be 3 weeks.  You can reduce this, or extend this, depending on the complexity and urgency of your publication.  You should also attach any other helpful info (Roadmap docs, bullet paper info sheets, etc.) if you think it helps the MAJCOMs review the pub.
If there is a lot of detail to pass on to the MAJCOMs, you may want to include a letter to the MAJCOMs.  That would keep your SSS short and to the point.

This SSS includes all MAJCOM/FOA/DRUs that deal regularly with AFSC Safety issues (SSAC members).  You can tailor out those MAJCOMs if they have absolutely no play with your pub, but do so very cautiously.  Also, be sure to check the entire list of DRUs and FOAs and add any others that are required or that you as the OPR feel should review/coord on your pub.

Use the MAJCOM organizational e-mail addresses when sending this out (see the AFSC pubs mgt guide for this list).
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